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BOROUGH OF ROSELAND 
140 Eagle Rock Avenue 

Roseland, NJ  07068 
 

INSTRUCTIONS FOR COMPLETING APPLICATION FOR SOLICITATION LICENSE 
 

1. Application for License  
 

 Submit completed application to the Municipal Clerk’s Office with all forms 
and required materials. All items must be complete for processing.  
 

 Applicant's signature must be notarized before submitting the application 
for processing. Roseland does not provide notary services.  

 

 Application fee of $100.00 per person must be submitted at the time of 
application. The fee is nonrefundable whether or not the license is approved 
or denied. Two (2) current photographs of the applicant approximately 2 ½ 
by 2 ½ must be submitted with the application. [NOTE: Licenses expire at 
the end of three (3) months following the date of issuance.] 

 

 Complete Authorization for Release of Information.  
 

2. Request for a Criminal History Record (Solicitor’s License Background) 
 

 Please follow the below instructions and note that you will need to use a 
credit card or electronic check as payment for the required State Bureau of 
Identification (SBI) check fee of $20.00: 
 

 Go to the website https://www.njportal.com/njsp/criminalrecords/. You will 
need to enter the police department ORI number on the first page, which is 
NJ0071800. At this time it is incumbent on the applicant to verify the ORI 
number to make sure it is correct. A literal translation will appear and the 
applicant has the option of continuing or canceling the filing. You will see 
the following below the ORI entrance block if the correct ORI number 
NJ0071800 is entered: “The selected ORI Number is associated with 
City/Agency – “ROSELAND PD”. After the NJ0071800 selection has been 
made, click “Continue”.  

 

 If the “Continue” option is chosen, the applicant will fill out the demographics 
(Personal, Address & Contact Information). After filling out the required 
information, click “Continue”.  

 

 On the “FILING” screen you will select the type of background needed from 
the “Reason for Filing Request” options:  

 
o NJS 2C:583. Purchase of Firearms  
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o Local Ordinance  
o State Agencies Statute for HUD Compliance  

 

 For Solicitors, etc. they will select the “Local Ordinance” option. Once this 
is done, the “Description of Reason for Filing Request” box located just 
underneath the aforementioned selection must be completed with the 
appropriate statute, rule or regulation, executive order, administrative code, 
local ordinance or resolution. For example, in the “Description of Reason 
for Filing Request” box the applicant will type, “Solicitation License, 
Roseland Ordinance #02-2015”.  
 

 When this information is completed, the applicant must then check the 
agreement box located at the bottom of the “Filing” page. You will have 
the opportunity to review and make changes on any of the previous screens 
at the next “Review” screen before moving on to the payment screen. Click 
“Continue”.  

 

 If all of the entered information is correct, the applicant will check out. Click 
“Continue” then “Checkout” on the “Checkout” screen. On the 
“Transaction Summary” screen you’ll note there is a fee of $20.00 and 
payment must be made by credit card or electronic check. Choose Credit 
Card or Electronic Check on the Payment dropdown menu. Click 
“Continue” and enter the required information on the following screen. 
Once payment is verified, the applicant will receive a Confirmation & 
Receipt that will include the confirmation number. A copy of this should be 
submitted to the Roseland Police Department. The SBI request and 
records check will then be forwarded to the Roseland Police Department 
via their ORI number, NJ0071800.  

 
Mobile Food Vendors  
 

 Applicants for mobile food vending must also apply to the Roseland Health 
Department for license and vehicle inspection. A valid Solicitation License 
is a prerequisite for obtaining a mobile Retail Food Establishment license 
from the Health Department.  
 

Renewal of License  
 

 Applicant is required to file a new application and Request for a Criminal 
History Record (Solicitor’s License Background) and repeat the processing 
procedure annually which includes review and approval by the Roseland 
Police Department. 
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                                                                                                      Office of the Clerk 
                                                                                             Roseland Municipal Building 

                                                                                                                      140 Eagle Rock Avenue 

Roseland, NJ 07068 

973-403-6029 
jwatkins@roselandnj.org 

 

 

 

 

APPLICATION FOR SOLICITATION LICENSE 
(Type or print with ink only) 
 
Name of Applicant __ _______________________________________________________________ 

 

Nature of Business _____________________________________________________________ ____ 
 

Product to be Sold _____________________________________________________________ ____ 
 

Dates Requested (Max. 3 Mos.) ______________________________________________________ 

 

Permanent Address ___________________________________________________________ ____ 
 

Telephone Number ____________________________________________________________ ____ 
 

Date of Birth ________ Age  Sex ____________________ 

 

Height  Weight  Color:  Eyes  Hair  ___ 
 

Driver’s License Number  State Issued  ___ 
 

Social Security Number  ___ 
 

Are you a United States Citizen (If No, Please Explain) _  ____ 

 

Vehicle Used: Make   Model  ___________  Year _______________________ 
 

Color  License Plate #  State Issued _______________ 
 

Insurance Carrier  __________________________________________________________________ 
 

Address   ___ 
 
________________________________________________________________________________  

mailto:jwatkins@roselandnj.org
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If Not Self-employed, List Corporation, Company, Firm, Partnership or Employer 
 
Name   
 

Address   
 

Telephone Number   
 

List Municipalities in Which Applicant Has Ever Engaged In Said Activities and Indicate Whether A 
Permit Was Applied For, Received, Denied or Revoked    
 

  
 

Has Applicant Been Convicted Of Any Crime, Misdemeanor, Disorderly Persons Offense, Or Traffic 
Offense?  If Yes, Attach Details    
 

Two (2) Photos (2 1/2 x 2 1/2) of Applicant Taken Within Sixty (60) Days Prior to Application, Must 
be Attached to Application. 
 
The facts set forth in this application are true and complete. I understand that false statements on 
this application shall be considered sufficient cause for denial, suspension, or revocation of my 
license. I also understand that if any of the statements made are false, I may be subject to criminal 
prosecution under the laws of the State of New Jersey. 
 
I hereby agree to abide by and accept all the terms, conditions, limitations and restrictions contained 
in the ROSELAND Ordinances. 
 
Signature of Applicant  Date   

 
Sworn and subscribed to before me this 

_____day of ________________,  2016. 
 
[SEAL] 

_________________________________ 
Notary Public 

 

Municipal Fee Paid  Date  ______________  
 
DO NOT WRITE BELOW THIS LINE - OFFICE USE ONLY 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  
 
CHIEF OF POLICE:  The Above Named Person and Firm Have Been Investigated For Character 
And Business Responsibility. 
 
The Application Is Approved   
 

The Application Is Disapproved Because    
 
  
 

Chief of Police  Date  . 
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ROSELAND POLICE DEPARTMENT 

19 HARRISON AVENUE 
ROSELAND, NEW JERSEY 07068 

 
SOLICITATION LICENSE APPLICANT 

AUTHORIZATION FOR RELEASE OF INFORMATION 
 
 

I,  ,   HAVE   MADE   APPLICATION 
WITH ROSELAND FOR A SOLICITATION LICENSE. THE ROSELAND POLICE 
DEPARTMENT NEEDS TO THOROUGHLY INVESTIGATE MY BACKGROUND 
AND PERSONAL HISTORY TO EVALUATE MY QUALIFICATIONS TO OBTAIN A 
SOLICITATION LICENSE. IT IS IN THE PUBLIC INTEREST THAT ALL RELEVANT 
INFORMATION CONCERNING MY PERSONAL AND EMPLOYMENT HISTORY 
BE DISCLOSED. 
 
I,  ,    HEREBY   AUTHORIZE   AND 
DIRECT THE RELEASE OF ANY INFORMATION OR RECORDS IN YOUR FILES 
THAT PERTAIN TO ME, WHETHER SAID INFORMATION OR RECORDS ARE 
PUBLIC, PRIVATE, OR CONFIDENTIAL IN NATURE AND I HEREBY DIRECT 
YOU TO RELEASE SUCH INFORMATION. IT IS MY SPECIFIC INTENT TO 
PROVIDE ACCESS TO PERSONNEL INFORMATION, HOWEVER PERSONAL 
OR CONFIDENTIAL IT MAY APPEAR TO BE. 
 
I HEREBY RELEASE YOU, THE AGENCY, AND OR EMPLOYEES OF YOUR 
ORGANIZATION (IF APPLICABLE) HARMLESS FROM ANY AND ALL CLAIMS 
AND LIABILITY ASSOCIATED WITH THE RELEASE OF INFORMATION OR WITH 
ANY DECISION BY THE ROSELAND POLICE DEPARTMENT AND THE 
MUNICIPALITY OF ROSELAND WHETHER OR NOT THEY ISSUE ME A 
SOLICITATION LICENSE. 
 
I UNDERSTAND MY RIGHTS UNDER TITLE 5, UNITED STATES CODE, 
SECTION 552A, THE PRIVACY ACT OF 1974, WITH REGARD TO ACCESS AND 
TO DISCLOSURE OF RECORDS, AND I WAIVE THOSE RIGHTS WITH THE 
UNDERSTANDING THAT INFORMATION FURNISHED WILL BE USED BY THE 
ROSELAND POLICE DEPARTMENT DURING THE COURSE OF THEIR 
SOLICITATION LICENSE BACKGROUND INVESTIGATION. 
 
NOTE: A PHOTOSTATIC OR XEROX COPY OF THIS AUTHORIZATION SHALL 
BE CONSIDERED AS EFFECTIVE AND VALID AS THE ORIGINAL. 
 
 

 

    
DATE  SIGNATURE OF APPLICANT 
 



 

COMMERCIAL SOLICITATION ORDINANCE 

 

4-17       COMMERCIAL SOLICITATION. 

  

4-17.1      Definitions; Word Usage. 

       For the purpose of this section, the following terms, words and phrases shall be interpreted as 

follows: 

       Applicant shall mean a person or entity seeking to obtain a license for commercial solicitation. 

       Canvasser shall mean any person who travels, either by foot or automobile or any other type 

of conveyance, from place to place, from house to house or from street to street to seek or 

develop support for, to conduct market research about, to determine feelings or opinions about, 

to conduct a survey about, or explain a position about and on behalf of any commercial 

product, cause or organization. 

       Employee shall mean any individual receiving compensation, in any form whatsoever, from 

an entity for engaging in solicitation within the Borough. 

       Goods and/or Services includes but is not limited to food (including but not limited to ice 

cream, refreshments and farm products), magazines and periodicals, advertisements, 

commercial handbills, personal property, coupons, products, merchandise, wares, orders or 

contracts for a service, home improvement or alterations. 

       Itinerant Vendor or Solicitor shall mean any person who travels, either by foot or automobile 

or any other type of conveyance, from place to place, from house to house or from street to 

street taking or attempting to take orders for the sale of goods of any nature whatsoever for 

future delivery or for services to be furnished or performed in the future, whether or not such 

person has, carries or exposes for sale a sample of the object to be sold, and whether he/she is 

collecting advance payments on such sales; but shall not include wholesalers calling on retail 

merchants. 

       License shall mean a license for commercial solicitation issued by the Borough of Roseland 

pursuant to the provisions of this article. 

       Peddler or Hawker shall mean any person who travels, either by foot or automobile or any 

other type of conveyance, from place to place, from house to house or from street to street, 

carrying, conveying or transporting goods for the purpose of selling and delivering them to 

prospective customers. 

       Person shall mean not only an individual, but also any organization, firm, partnership, 

corporation, company, association, church, religious denomination, society, class, league or 

other entity or group. 

       Solicitation or Solicit shall mean to go in or upon the streets, roads, and semiprivate and 

private property in the Borough of Roseland without having been invited to do so by the owner 

or occupant of the property, for the purpose of advertising, promoting or selling any products, 

goods or services or conducting market research or a market or opinion survey regarding 

commercial goods or services. Solicitors shall include but shall not be limited to itinerant 

vendors, peddlers, hawkers and canvassers of commercial products or services. Solicitation 

shall include the placement upon private property of handbills or other written material 



 

advertising goods or services for sale. Solicitation shall also include the sale of goods or 

services which the solicitor promises to donate or deliver to a charitable or other nonprofit 

institution on behalf of the purchaser. 

(Ord. No. 2-2015) 

  

4-17.2      License Required. 

       Except as otherwise provided in subsection 4-17.3 below, it shall be unlawful for any person 

to solicit, sell or dispose of or to offer to sell or dispose of any goods, or to solicit orders for the 

performance of any service or to engage in commercial canvassing within the corporate limits of 

the Borough of Roseland without first obtaining a license therefor in compliance with the 

provisions of this section. Such license shall not be transferable from the person to whom issued 

to any other person. A separate license shall be obtained by each solicitor, itinerant vendor, hawker, 

peddler or canvasser for every agent or employee working for him/her. (Ord. No. 2-2015) 

  

4-17.3      Exemptions from Requirements. 

       The requirements of this section shall not apply to the following: 

       a.     Any person honorably discharged from the military service who has a license under 

N.J.S.A. 45:24-9 et seq. 

       b.     Any person who is an exempt firefighter of a volunteer fire department, as defined by 

N.J.S.A. 45:24-9 and 45:24-10, possessing a license in conformity with said law. 

       c.     Any public utility or its employees, which said utility is subject to regulation by the State 

Board of Public Utility Commissioners; provided, however, that such employee shall display the 

identification badge or card issued by his/her employer. 

       d.     Any person engaged in the delivery of goods, wares or merchandise or other articles or 

things in the regular course of business to the premises of persons who had ordered the same or 

were entitled to receive the same by reason of a prior agreement. 

       e.     Any individual engaged in the delivery of newspapers published in the State. 

       f.     Commercial travelers or selling agents calling upon commercial establishments in the 

usual course of business. 

       g.     Any person to whom Section 4-18, (Noncommercial Solicitation) of this chapter applies. 

(Ord. No. 2-2015) 

  

4-17.4      Application for License. 

       a.     Every applicant for a license under this section shall be 18 years of age or older and shall 

follow the procedures set forth in Chapter IV, Licensing and Business Regulations. 

       b.     Each applicant for a license shall secure through a private agency a criminal history 

background check, conducted not more than 14 days prior to the filing of the application. Such 

criminal history background check must be submitted (as part of the application) directly from the 

private agency to the Chief of Police. The criminal history background check shall be in sufficient 

detail and scope to reveal any criminal history recorded with the State Bureau of Identification or 



 

with the Federal Bureau of Investigation and to allow the Chief of Police to reach an informed 

decision as required by subsection 4-17.5a.2. below. 

(Ord. No. 2-2015) 

  

4-17.5      Investigation and Approval of Application. 

a.     The investigation required under subsection 4-1.3 shall be limited to that sufficient for 

the Chief of Police or his designee to make a determination that: 

        1.      The issuance of a license is in accordance with the provisions of subsection 4-17.3 

above and N.J.S.A. 45:17A-18 et seq.; and 

        2.      The applicant has not been convicted of any criminal offense or a violation of a 

municipal ordinance relating adversely to the registrant's fitness to perform activities 

regulated by this section, including those involving violence or the threat of violence. 

b.     For the purpose of this section, a plea of guilty, nolo contendere or any other similar 

disposition of alleged criminal activity shall be deemed a violation. 

(Ord. No. 2-2015) 

  

4-17.6      License Application Fee, Duration of License. 

 

A license application fee of one hundred dollars ($100.00) per person, per license, must be 

submitted at the time of application.  The fee is non-refundable whether the license is approved or 

denied.   

 

a. Duration of License.  Other than licenses issued to Mobile Food Vendors, all 

Solicitation Licenses shall expire at the end of three (3) months following the date of 

issuance. 

 

b. Mobile Food Vendors.  All Solicitation licenses issued to Mobile Food Vendors shall 

expire at midnight on December 31st of the calendar year in which the license was issued, or 

upon expiration, revocation, or suspension of the vendor’s Retail Food Establishment 

License.   

 

4-17.7      Time Restrictions. 

Solicitation shall take place within the Borough only during daylight hours but no earlier 

than 10:00 a.m. and no later than 7:30 p.m. on Mondays through Saturdays.  Solicitation shall be 

prohibited on Sundays.  

 

a.  Exception:  Mobile food vendors with a valid Solicitation License and a valid 

Retail Food Establishment License issued by the Board of Health may operate at any locations on 

public or private property which mobile retail food vending equipment occupies or where the 

mobile retail food vendor conducts business in any manner for a total cumulative time period of 

no more than one hour in any twenty-four-hour period, commencing at 12:00 midnight. Any 

interruption or removal of equipment and/or of the vendor during any twenty-four-hour period 

shall not constitute the commencement of a new one hour period. 



 

 

4-17.8      Carrying and Displaying of License. 

 

Each individual and/or member of any organization permitted to conduct solicitations shall 

carry the approved license at all times and will present same upon request. The license shall be 

prepared by the Clerk and shall be uniform in style and design. The following information shall be 

printed on the license: 

 

a. Name of the solicitor; 

 

b. Name and address of the organization on whose behalf the solicitation is made. The 

municipal and state address of the organization shall be the most conspicuous writing on 

the license and shall be at least twice as large as any other printed matter contained on the 

license; 

 

c. Expiration date of the license; 

 

d. A statement that the Borough of Roseland has licensed the solicitation but neither approves 

nor disapproves of the organization and/or its activities. 

 

e. Photograph of solicitor.  The applicant shall provide the clerk with a current 2” x 2” color 

photograph of each licensee for inclusion on the license. 

 

4-17.9      Code of Conduct. 

 

Every individual issued a license under this section shall conduct himself/herself according 

to the following code of conduct: 

 

a. He/she shall not enter or remain upon any resident's property that is on the "Do Not Solicit" 

List (See Section 4-19 of this chapter) or upon which it is posted that solicitors are not 

permitted, or notice of similar content. 

 

b. He/she shall carry the license at all times and will present same upon request as described 

in subsection 4-17.8. 

 

c. He/she shall not enter or attempt to enter any dwelling unit without express invitation from 

the occupant therein. 

 

d. He/she shall immediately leave the resident's property upon request by the resident to do 

so. 

 

e. He/she shall not leave, on or about the resident's property, any circular, samples or other 

matter or material unless same is handed to an occupant of the property. 

 

f. He/she shall not indicate that the Borough endorses or sponsors any of the views expressed 

or the organization for which support of contribution is sought. 

 



 

g. He/she shall not make false claims, misrepresentations or materially incorrect statements 

concerning the solicitation, organizations represented or the use to be made of the amount 

solicited. 

 

h. He/she shall not engage in any course of alarming conduct or conduct himself/herself so as 

to reasonably alarm or annoy the occupant of the dwelling. 

 

i. He/she shall not engage in any conduct which is prohibited by any statute, regulation or 

ordinance in effect in the Borough of Roseland. 

 

j. He/she shall present written receipts in accordance with subsection 4-17.12. 

 

k. He/she shall have a complete copy of this section in his/her possession at all times. 

 

l. He/she shall be wearing a reflective vest and carrying a functioning flashlight at dusk or 

later. 

 

m. He/she shall have in his/her possession at all times a copy of the "Do Not Solicit" List (See 

Section 4-19 of this chapter) that is no more than two weeks old. A current copy of the 

updated "Do Not Solicit" List is accessible on the Borough's official website. 

 

 4-17.10    Prohibited Practices. 

 

       a.     No individual shall go upon any property or create any sound in a manner calculated to 

attract the attention of any occupant of a residence on which is posted a sign expressly prohibiting 

such activity. 

       b.     No individual shall enter a roadway for the purpose of approaching occupants of motor 

vehicles using the roadway or approach such occupants; have any exclusive right to any location; 

operate or conduct any of his/her business from a fixed location; or be permitted to operate in any 

congested area where his/her operations might impede or inconvenience the public. For the 

purposes of this section, the judgment of a Police Officer, exercised in good faith, shall be deemed 

presumptive as to whether the area is congested or the public impeded or inconvenienced. As used 

herein, a licensee shall be deemed to be operating from a fixed location if he/she has been in the 

same location, or one within 200 feet in any direction of the location, or remains on the same lot 

for more than 30 consecutive minutes. 

       c.     No individual shall solicit any goods or services, including but not limited to food, ice 

cream and soft drinks, within 1,000 feet of any commercial establishment or machine selling, 

vending or dispensing the same or substantially similar goods or services. 

       d.     No individual shall solicit any goods or services, including but not limited to food, ice 

cream and soft drinks, in any municipal park or other place of recreation or cultural activity or 

upon any public street or right-of-way adjacent to such municipal park or place of recreational or 

cultural activity. 

(Ord. No. 2-2015) 

  

 

 



 

4-17.11    Solicitation at Shopping Centers. 

       Whenever any individual or organization shall be limiting its proposed solicitation activity to 

a particular shopping center, as defined in Section 30-202, all approvals for such proposed 

solicitation shall be received from the shopping center management. Such person or organization 

seeking to solicit shall make application to the shopping center management for permission to 

solicit. If the shopping center management approves of the proposed solicitation, it shall have the 

applicant complete an application form provided to the shopping center management by the 

Borough Clerk's office. The shopping center management shall then forward the completed 

application to the Borough Clerk, together with notification of the dates and times during which 

the solicitation shall take place. The duration, coordination and timing of any such solicitation(s) 

shall be at the discretion of the shopping center management. Upon receipt of a solicitation 

application approved by the shopping center management, the Borough Clerk's office shall notify 

the Borough's Code Enforcement Department and Police Department of the solicitation activity 

which has been approved at the particular center. (Ord. No. 2-2015) 

  

4-17.12    Written Receipts Required. 

       Any person receiving money or any other thing for a value of $1 or more from any contributor 

under a solicitation made pursuant to this section shall give to the contributor a written receipt 

signed by the solicitor showing the date and the amount received, provided that this subsection 

shall not apply to any contribution collected by means of a closed box or receptacle used in 

solicitation where the use thereof has been approved by the Borough in accordance with this 

section where it is impractical to determine the amount of each contribution. Copies of such 

receipts shall be kept and available for inspection upon the request of a Police Officer. (Ord. No. 

2-2015) 

  

4-17.13    Enforcement. 

       It shall be the duty of any Police Officer of the Borough of Roseland or the Code Enforcement 

Officer to enforce the provisions of this section. (Ord. No. 2-2015) 

  

4-17.14    Violations and Penalties. 

       In addition to license revocation as set forth in subsection 4-1.9, any person, organization or 

agent thereof found guilty of violating any provision of this section shall, upon conviction, be 

subject to the penalties provided in Chapter I, Section 5, General Penalty, unless the penalty 

prescribed for such conduct by State statute is less, in which case the lesser penalties shall apply. 

(Ord. No. 2-2015) 

 


